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Payroll Setup Checklist 
 

Payroll Setup (for employer)      LAPAI Review 
 Client ACH Debit/Credit Authorization     
 Form 9779 – EFTPS Business       
 Form 9783 – EFTPS Individual       
 KS EF101  for Kansas Withholding and Sales Tax    
 KCNS 032 for Kansas SUTA       
 Other States          

____________________________      

______________________     

______________________     

Payroll Setup(for each employee) 
 W-4s            
 I-9s          
 K-4s          
 W-11s           
 Employee ACH Authorization      

 
Company Information 

Payment Frequency (Weekly, Bi-Weekly, Monthly, Etc) ______________________________ 

 

Pay Period Beginning & Ending Dates 

 Begin ______    End _________  Paydate __________ 

  Begin ______    End _________  Paydate __________ 

Begin ______    End _________  Paydate __________ 












